HEALTH & SAFETY
Minutes

November 5, 2004

Quinlan Conference Room

Attending:  Dennis Guagliardo, Mary Ann Cooper, Paul Florence, Larry Rees, Jerry Riedling, Vernessa Autry, Chris Carter, Steve Dipaola, presiding, Carolyn Claxton, recording

Letter to the President
Steve met with the President and submitted our recommendations for a shared the committee’s concerns.  Suggested a Crisis Management team be appointed as outlined in the System’s 10/22/03 draft of the KCTCS Crisis Management Planning Guide.

President agreed to placing a representative of the Business Office on the committee.
Minger and Cleary Act

Chris Carter reported all reports are now being filed and posted on the website within 24 hrs.of occurrence

Committee agreed to review the Acts for the next meeting.  Steve and Carolyn will monitor the postings.

Safety Manual

Chris presented a draft of the new Safety Manual.  

Committee recommended a more timely procedure be developed for announcing campus closings – pop-ups not the best. 

Manual omits riot control and evacuation procedures.

Committee will review the draft for the next meeting. To be published as soon as Committee reviews and approves.

Committee suggested on-line training of all employees as soon as Manual completed. 
Safety Brochure

Chris showed an example of a campus safety brochure.  Committee recommended developing one for Jefferson.  Brochure to be distributed to all employees.
Emergency Preparedness

Concerns voiced regarding the DT campus being in the path of take-offs and landings from Louisville International Airport.

Committee suggested mass voicemail notification for emergencies.


Fire Drills

Should be carried out within the first month of each semester.  President agrees with the timeline.

Disability exits and procedures need to be shared with all faculty and staff.


Hazardous Materials

Committee suggested designating a faculty member on each campus be selected to oversee all hazardous materials events.  Training for all lab personnel should be offered asap.  Paul Florence will check with Systems on the accepted policies and procedures for dealing with hazardous materials.


Budgetary Considerations

Committee recommended emailing all faculty and staff for suggestions on what to purchase to meet the campuses’ essential safety needs.  Suggestions should include price and possible vendors. 
Suggested list and amounts will be submitted at the annual budget meeting.


Faculty Concerns
Shari Bennett emailed the chairs with several concerns including the lack of procedure for chemical spills, lack of campus plan in the event of a spill, why is safety not on the recent organization chart, do we have an emergency response plan and training for such a plan, who is the KCTCS Health and Safety contact, and who is on the system wide committee on health and safety?  She also suggested looking at UL’s Emergency Response Manual.  UL also has an abbreviated safety pamphlet which the committee would like to see.
Lindsey Lawrence emailed expressing her desire to see an intercom system on campus, especially the VTI.  There is a need to communicate safety information or the “all clear” after a situation occurs.  The committee addressed this in its letter to the President, requesting all new fire alarm systems have an intercom feature, like the one most recently installed in the HFD.

The next meeting will be January 28, 2005 @ 10:00 AM in the SW Distance Learning Conference Room above the LRC.

